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A. GI_ 1 THI U CHUNG

1. Gi.,i thiChu sPhfdn mQmu tomAmngonhvvQg
d.c ph” thtng

Phat triM gido dc v © SDludmla giic s § ¢ hfu ¢ Hily , sEWEa nh ng
chinh sach’t vQgiéo d c,thi vic th ng ké,tng h p ‘lcdng tin qiin ly gido dc m t
c § cfly . lchinh xac va'lp th i la vo cung ép thi/l trong cdng tac din ly gido dc . W n
thchin ‘lc@udunayB GDnT L« ngoOy "  d Ll @ag th igoHig§mi n
ph2) tr°n ‘tng, Phongn'gyva B hGD(ntTr, € \p bdng tadc qfin Iy nganhh
th' ng pFn mQ@n" Ch ds Ii u toan nganh WQgido d ¢ mFm non va giao dc ph
t h' (@g@bla CSDL MNPT).

Hi ntd, CSDLMN-P T L «, ng £ppant CSDL chinhgm:

-CSDLVQt T @ h c;

-CSDL Wl phc;

-CSDLWLi ngl q€renl b, gi 80 vi°n v™ nhon vi
- CSDL WQh c sinh.

Trongk/Jhote h/hL nt m 2@RMOTELI/PL c xay d ng tri khai cac phan h
CSDL config m:

-CSDLWQc h vachiivathitbt Tt n@h c;

-CSDLWt "i cfh2n®, ciho GDnT;

- CSDL WQgiado d c dantc;

- CSDL vQph cdp gido dc, ch ng mu ch;

-é

Khi Ln ,ng"onh €t@lrang chs d ng M Th th ng pifn mQn CSDL
th’ ng ntHiph ¢ v cong tac qfin Iy nganh.

CSDLMN-PTLe& d ngtr ctuyhtrénnmth g | n{ egrbntd tg,nHl tH e
c8§c nhg(Mfnnog&tdhc, THCS, THRAdp d EDLT X)hs bng
td c8c Ph, ‘n@DnGDnviGD B , cprhcong tac'tng h p, th ng ké va khai
thac théng tin phc v. quln ly giao d c.

nWs d ng ~¢p8nmdnCDL MN-PT nay, mi L 'rs®L ‘& dj m t tai khdn
(Account) s d ng. Taikhdnga LvhsBd o L luin Ivchd trén tr ¢ t/p cung &p.
May tinh pifi " & K& n i Internet (t i thid séng 3G), vado can fi: thudcok nt ng c
b[n VQCNTT tr ctip s d, ng pifn mQn.



Tailiu n " ygdn€achqliinly, s d ng phanh CSDL MN-PT ¢ tr “@g MN
(bfn d " nh" ngMiNos d ng)e

2. Gi.i thi u MNHFTn crb@pmME 8D hnogn
n©y fnmQ@phd” nh’ mgkfon nons @ n g, dMWhabgbad cao) dli u

lenPhongGDn Tngthi  n h hg cd th\€in cac bao céo ple v cdng tac Bo cadi
thngké (mcacbid b§o c §onht&B) quy L

NWeOthAs d ng " EpBnm@nnaymit Tr@sSl &P h, ng ¢&D reEh
va tai khdn WE £ ngb va thao tac dli u. Bthco thMg hi v " io 12 \Btiych ‘Ghi
nh :

,,,,,,,,,,,,,,,,,,

n‘achquintr h th" ngthongtin éééééééééééééeééééé

Tai khol'n quin tr éeeéeeéeceeéeecéeccee
M d khXu eeéeéeéeeceéeéecet
M« Lhn v éeeéeeéeeceeéeeéeccee

(NAU khong nbn 1l tai khén hdy gitYn g £ trii: 1900.4740
CSDLMN-PTHNn d "~ nh" ngMNog n 3ph@n h chinh la

V PM1.Quinlygidod cMN:Qun | T t ht! nagg,ltpiho, qindy'R t r €
sh gi 8§dnlyh 8 hchimhulnlysckhe t t'mggcated
I ngld cacbdocaonghph shchsinh, kfiqé titng tr
V PM2.Baocaosli uMN: T L ngtnghps Ii uthngké gido dc nha
t T n&y Wbko céo d Ii utheo yéufu (qua h th' ng piFn m@n nay) 1én Phong
GDnT.
V PM3.Qulntr h th'ng:S d ngWhanqugh /tngchc ntndg ch
chotng nh- " m d®eqgyeEu ¢a nha qiin ly: kiwh soat trach
nhi m, quyQ hh truy ado CSDL ¢a m i ca nhan trong cong tac fuly td
nh”" ng.r €

3. H€e, ng dX& Ldnggnhdp
B €c 1: M trinhduy t web firefox 3.5 tr 1&n (hd-b Internet Explorer 7.0, Chrome).

B€ cninghdp theo L ap hth/csdlingt.gov.vo Chg nc Bl ¥4
ph©n h° dMM.h cho «cBblp



http://csdl.moet.gov.vn/

B€ cGia®di n Ltng nhdp v o h° th ngTahi Wn
khofn | a ch n thi'ng tTh?!oogat L SaoKhuin crddpi |
xong thitng tin Lhn v , nhdp th¥ng§ohdpdmc

B<€, cKichch nnitjp £ n gdoln h

DANG NHAP HE THONG

Quan ly cip Trwéng

TAI KHOAN CUA BAN

admin

THONG TIN BON VI

Thanh phé Ho Chi Minh v
Mam non v
Mam non Bén Thannh v
ZOXOY

Liwru théng tin dang nhap?

Bang nhap

K h it nlyd thanh cdnggiao dinphfn mQnl ‘& hiwiti nh € s au:

fi\ MOET  MAM NON ANH SAO E Quén If gido duc M&m Non

2 [admin] Hockyll20182019 Huomgdin @ @ 33

£ 1.Thongtintruong ~  2.Lophoc ~ =3 Nhdnsy ~ 89 4. Hocsilh ~ 5.CSVC ~  6.Céngcuh§tro ~

TRUY CAP NHANH




B.QUYTRINHCCC Bh_,  C S PHXNNGIgM

C8c.,

Sh” L

N idungth chin

B€c1

[ Chwq b d I u }

C § ¢’ ngchd&n b thu thd cac thdng tin, d
i u Withpb nhcbvaopljt'ann g m:
Théng tin QH s h * mgr €
- Danhséachcaclphc
- H s mhans
- H s h c&inh
- ThéngtinwWys ckhe nulngcad
h ¢ sinh

B €c2

\ 4

[ Nhdp d Ii u

S d ngcacchc nt agfnon W
nhdpo cac thdng tin @

- T r° @i L P

- Nhans

- H s h c&inh

- Nhadp K}qu'sckhe nulngcad

h ¢ sinh

Cothhhdo d liutr ct/pt ngh s h t
giao din¢ a pfn m@nhabs d ng cong ¢
nhdp t file excel

B €c 3

Kiih trad
i u

nhdp vao.

Kiwh tra teéghcatdding L«

- N/us liu L Ydnthithlc hi ntip
b & 4 bdo cao’sli u.

- NJu S Ii usaithiquay @b € 2 nhp
i u WEh'nh S ava b sung.

B€c4

\ 4

[ Baocaosli u }

-CacbWimd b 8§ ofuc 8 & ml (nckur
L ‘& ng h pkhikich nati by d i uo .

- In cac bdo cao ple v congtacqlinly ¢ a
nh"" ntgr @ hi K&biEkcekn Yt
-G ibdocéo,dliu | °n Ph, Wg
g itoan b baocdoca ‘Tng+en Phong
GDnH t héemh,quky2Gid, Inh st




C. Hh, NG DXN S. D NG CCEC PHBEIN MgM C._ £

PHEIN.NHx P D’ L1 U

M6 t[: Ch cn t n g linuh “lc@ c hi nsau khichoq b Lfy . Bacd Ii u vQi
sh ngr]® canb, gi 8o vVvi ° nngd@Nhb" ‘Lnggaeh nkp dhliai vao
CSDL MN-PT.

1.Thing tin tr+<€ ng
1.1 H° sh tr<€ ng

MOt H tr nh " nyap@ht Fyl. théngtingca n h ng vA ep@hd thong
t i n Whg§ ¢ nglEh (N co)

B 1. Hésotwing (3 @ m Il
Tén trwomg: [11 | Mam non Anh Sao Email : [10] | mnanhsao@phucyen.edu.vn C6 str dung may vi tinh phuc vu quan ly va gido duc tré : 19 @
Ma trwéng: [2] | 26244306 Website : ] Buoc két ndi Internet : 20]
Loai hinh : [3] | Cénglap v Chuan qudc gia mic d¢ : [12] | Pat chuin mirc 1 v Co dién (woi) : 21
Hiéu trwong : 4 Khu vy : [13] Do thi v Co ngudn nwoc sach : [22]
DT hiéu treong : B1 | 086 Chinh sach ving : M4 13 v C6 cong trinh vé sinh : 23] @
Quan/Huyén : [6] | Thanh pho PhicYén = v Viing dac biét KK : [15] Co CTGD vé sinh doi tay : [24]
Phuong/Xa : [7] | Phuong Xuan Hoa v Treong quéc té : [16] C6 CTGD vé gioi tinh, phong chong bao lc, xam hai : [25]

Dién thoai : 8] C6 chi b Dang : nn €6 KH G.Dyc phong, chéng thién tai va img pho B.déi K.hau : [26]
Fax: &)} La trwong mé rong (super root) :

a. Cdo nhdt théngtinh® s h ° tnhg: €

T4rgpthng &Hadahng t ht nfnchoitmg olfih breg. " iNg €

dung kwh tra i théng tinca ‘tng,8hb valachnb sung th°m c8§c

t |

Thong tin ca Hiu ‘tnrg€ S rFax, welssite,.. lachn t h® ng _tgivQkhu €h

v ¢, chinh s&ch vung,.. va cac théng tin khac.
Cécb &th chi n:
B¥ecl:Kichvaodanhptl. Th?t! n'gngech nmcltirdes h “ing €
B €c 2: Gh nhd thong tinhh s h * ngr €
o T°n' ng:rkidh t r a’ ngpHi khtpry€ t ® onghiltré®d gy quy/}
'nhthanhdp ‘tng.€
o LoY hinh: Kich ch n lo% hinh ¢a “tng e¢Binh xac. Vidt T ng@ cong &b
thi s£ch n lo4 hinh 1a Céngdp.
Hi u ‘tng:R®hp FYLL ténhiu ‘tng €
S L'inthddhiu ‘tng:®hps Linthddc ahiu ‘tng €
Quch/Huy n, P h 6g/ Xa: Chnhuy n, xAtheo vtrig a "tng.€

9



o

ninthdd: Nhdp s L'inthdica nhhg. tr €
EmaiiNhdp t h! ng

t i ‘nng ke pria Thbng tinkeiail hay @n quan

L vi ¢ cung &b tai khdn va md khXu, vi vdy ofn pH[i khai bao chinh xac.

Chuyn L 8nh

©O O O O O

t T n@co.

Website: Nlap thong tinwebsite@ nh hg. t r €

gi :1ch@h GDE nBh g.iag8 trgleGD ¢

Khuv c:Chnkhuvcga ‘tng €
Chinh sach ving: Cim chinh sach viing @ “tng (€ cd)
Céc thong tinv ¥%angp bili  kh- kht m[ngg -

B €c 3:Kich nut[Cdp nhd] L\hoan thanh.

L €u:Nh ng ° hgrth®ng tin c6 § |

dang pliinhdp Ii u F . .

b. Cdonhd t h® nwh t ingEH Lthingh tr

ti n Wh§ ¢ nglEh nuca

Danh sach diém trwedrng phu

Xéa diém tredng | Thém méi diém trémg
Dién tich (m2) | Dién thoai

I e e S e ey
Ve 1 mnbenthanh M&m non Bé&n Thanh 1 87 Suong Nguyé&t Anh, Bén Thanh, 1, Hd Chi Minh

m’ (& ntiing théng tin bbby c ,

éc b M h

L hnt wnM@ ap nhd théng

0

C § ¢ ., dihec hi n:

B €c 1: T4 dong danh sach \ivh

B ‘€c 2: Giao din thém mi
blng.

t mgeh , kich nGThém m |

Whit nge

Wh i t ng8W th, nhd théng tinca Whi t ng@o

T
Ho so diém truérng chi tiét

M3 diém treerng :

Tén diém trwong :

Dia chi :

Khoang cach dén truéng chinh (km):
Dien thoai :

Phwong tién c¢é thé dilai :

Dién tich (m2):

[

12

I3

[4]

[5]

[6]

I7]

mn CO s DIF LIEU NGANH GIAQ DUC VA BAO TAD

mnbenthanh1

IMN Bén Thanh 1

123 Ly Tw Trong - Phwdng B&n Thanh - Quéan 1
2

0123456789

2000

O B X

0 M« Whit ng@hp
o T° nwhl t ng®hp FL .t ° mh Ltingeh

mwh LT ing @] liQh khong dil.

10
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nach:Nhdp F .t ht ngachli\wh T ngeh

Kholn g ¢ §c Mhilt mg€hinh: Nib S kho[ng cach tinh_t L \ith
t Ty c W wmhi ttngeh (L K tinha Km).

o ninthdi:Nhd s L'inthddic a Wihi t ngeh

o Phe€hmgothM iY:Li tkeck p h-€heOgWWtiG |

o DintichNkps din t 2% htngeh vi L Hinh lavm2.

o O

B ‘€c 3: Kich nufCdp nhd] LWhoan thanh.
c. Sa Whi t nge
ST Wb it ng@ns akich bid ° ngeay bat < ).
- S anidung théng tin va kich n€dp nhd] LW €4 |
d. X - awhl it nge
-Chn Whi t ng€n xoa
- Kichnat[ X - & Lti ngBh th" ngthéng badgi Bhcomiun x - a6
- Kich nat[OK] LW ng .
L€u nWk - awhl i ng€n [ bdo cac yéufu sau:

+ Khéng c6 Ip h c naothuc Whi t mg€n x6a. N c6 thiqun tr vien pHis a
1G]l phcttimc21H s hphec.

+N/u ‘tnrg€ Hy kdo tdo'sli uthipHixéas liu, sau Wh- t ngea
th chinlby IS s I ubéao cao.

2.L. p h ¢

M6 t[: Ch ¢ n tmhgc cHo phém h ~° ny kha@bao va dn ly danh sach b h ¢
ca ntomimiH thnghtr 2cachnebh s hp:l

- Cach 1:Nip tr ctyp i s h p lh c vao pfn mQn
- Cach 2: Nlb t file excel

ao

2.1H sh |, p h c
MOt[:n©y | ° ¢ § chtipk mghi s HpSha vao plin mQm.
a. Cdo nhdt thongtinR" s h p |
C § ¢ ., dihec hi n:
Bc 1: Kichvaodanhpt2.L. phc/21H s hphc.
B €c 2: Ch nNhém | p, Nhém tui va kich nGfThém m i].

11



312 Thang |

1 0 & Choit ?h"' Nhém tré 3-12 Théng 2

2 ] Z lLa La MNhom tré 3-12 Thang 30

B €c 3:Nhp F\_ théngtinlph c.

Nhom I&p: Nhém tré Nhom tudi: 3-12 Thang
Giao Hoc 2 Lép MG
vién cha bué.i.'n 3 ghép 2
nhiém 9 45 tudi
Nhém I&p (%) Nhom tré Lép MG ghép 2 dé tudi
Nhém tubi () 3-12 Thang v Lép MG ghép 3 do tudi
M3 16p (*) La1 Ban tri -
Tén I6p (%) La1 C6 tré khuyét tit =
Thir tw (%) 3 Chwong trinh gido duc mdm non  ®
moi
Giao vién chd nhiém v . - A
) Chon Chwong trinh cham séc giao duc
Hoc 2 budiingay C
Ghi Hiy

- Ma | p: Nhdp ma | p visg liQn khong dili . Winn theo ddi, A nHurba ) p trang v i
tén| p.

-Tén) p: Nhdp chinhxacténp tr omgg t r €

-Th t :Nhdps th t caclpt 1 c lh&wldaclphc trongg tr €

Leu Khitbtén]p W nchovicshxp nWan]p |~ ALE .Ipo
L8 10.
- Cac thongin H ¢ 2 bu i/ ngay, ban trigé titkhuyttd , ¢ h €h n gfmtnon3
m i,...: tich ch n W cé.
B ‘€c 4: Kich nafGhi] LW <€uli d
b. Salphc
“T4) pdn s akich bW ° ngeay bat 7 ).

- S anidung théng tin va kich n€dp nhd] LW €W. |
c. Xéalphc

B€cl1l:Chnl ph cdnxoda

12



B €c 2: Kich nufX6a m, ¢ ch n].

H th ng bao Bh chdb chda mu n x6a, kich natQk] LW ng .

BB 21.Héso lophoc @
2
Xda lop Hoc 2 budi/ngay
Nhom lép: Nhém tudiz
Hoc 2 Ghép vao
Wmm budiingay £oPghep -
#  NTA1 NTA1 Nhom tré 25-36 Thang
#  NTA2 NTA2 Nhom tré 25-36 Théng 2 '
3 s NTA3 NTA3 Nhém tré 25-36 Thang 3 v

* L <€euH th:ng £khéngchoxéalphcnpu Wméahccholphdb L& nh
h csinhcholphec.Vivdy tckhexéahdbchc ntng x-a khlng th-”
t T n@ dn kiwh tra K cac mc X/p mén hc chokhivaH s h ¢ &inh xem co6.dli’ u
khong.
- Ny Upmdahccholpthidntichhb cacménhec L -, demhdivakéa c
| p.
- Nplp L « csinhthifnxéahec sinh, .9ha L- x-a |
22Nhdp | ph ct excel
MO t[: Ch ¢ nt ncho phépyg h " " ng nh® nhanh danh sachg hict file
excel vao CSDL MNPT.
C§& c .  dihec hi n:
nWh chin °lc€hc nt n dh phlitffile mbu danh sach b i ¢ vOmay tinh,
f ch ¢ nhdp théng tin I p h ¢ vao file excel nay, cucung, fid li ut file excelvao
CSDL. @8ghcchlm€ nh€ sau:
Truycdp vao mc2.2 Nhdp | ph ct excel.

B €c 1: T file m>u excel

Mhdp danh sach I&p tir File Excel

1. Cac cot tieu de mau do la bat budc

» 3. Khdng thay ddi, thém, xda cac cét trong file mau a

» 2 Cac cit tidu d& mau xanh khéng can nhap

Chon
Chon tép | Khéng c6 tép nao duoc chon cOt @&  Chon tétcd v
import

B €c2: Nhdp f\L ., théng tin trén fié excel

13



A B & D E F G H | ] K

. . . z, - P . Ma gido vien chiu| Hoe 2 |Lop ghép | Lop ghép . .
Stt | Nhom lop | Nhom tuoi | Ma lop Ten lop | Thar tie T bud ingiy| 2 tudi 3 tudi Ban tra
1
2 1 |Nhémté [3-12Théng |HaiAul [HaiAul |1 x x
3| 2 |Nnémté [3-12Thing |HaiAu2 |[HaiAu2 |2 X X X

Trén file My excel, gm Fii . E§c ntgr € ht ng t/hihphiciNhd W u an
I théngtinl]phc v~ o f il-dbetnengce | ¢ - L @iong tin kb by c pHi
nhdp).

- M& | p: Nhdp ma | p v/t liQh khong dili . Wtinn theo d6i, nétiFbma ] p tring v i

tén) p.

-Tén) p:Nhdpchinhxacténp tromg tr €

L €u Kiittbtén]p WL nchovicshxp nWeénJg |~ ALE .Ppo t
L8 10.

- Ma giéo vién ch nhi m: D a vao M4 gido vién gim mQn sinh ra khi khai bao’hs h
giao vientdm, c 3.1.

- Cac théng tin Lp ghép, ban trigo tritkhuy/itd , ¢ h €h n gfmtnen3nn.h: GD
Tichx n/u cé.
L ©u Kiai bao chinh xac thong tinp h ¢ va khong cé string Hp gi a cac |p

h c.

B €c 3: TTi file excel ] ph clén pHn mQn

Nhap danh sach lop tiv File Excel

+ 1. Céc cit tidu d& mau d6 13 bt budc
« 2 Céc cit tidu d& miu xanh khéng cin nhap
« 3. Khéng thay d6i, thém, xéa cac cdt trong file miu

FileMau-MN-Lop.xls Chon cét @& import | Chon tét ca Al Cipnhit

Th chi ntfifile excelvaepnhd t h e oc tror§ binhb €

T[i thanh cong file excel bhic , * hdgn@vao¥im c2.1H s h ph cWkiwh
tra I4.

n“iv.i “tnghe h th ng bao likhicd nnd | ph ct excel, vi d hinh[nh bao
i

Error

Cap nhéat thanh cdng 12/13 ban ghi!
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Tr & h p my tHFy co kich vao natfem chi ti/}] Wi file excel bao chifif n i
dung | i.

Chon tép | Khéng c6 tép ndo dwoc chon ERET Ién Chon cft dé import | Chon tét ca v Cép nhat Xem chi tiét
Ma gido
vién
chu
nhiém
Nhém tré 3-12 Thang haiau2 Hai Au 2 1
L&p méu gido 3-4 Tudi gautrang1 Géu tréng 1 0

MOt[:Chc ntng n ryh'c mgonhgthéBgptin gido vién, nhan vién va
canbgun | T t r ongnCGSPL MNPT. & thngh tr 2cachneb R sh c §n
b :

-Cach 1l:Nkpbtr ctipt ngcanb
- Céch 2: Nlab danh sach can ki file excel
3.1 Hhh®&rm s,

M6 t[: Ch ¢ nt nofpo phémyh “° nt mrRthdng tin gido vién, nhan vién va can
b gun | T tr'ong@na8SBLMNPT.th ngh tr 2c&hnhpR s h ¢&n b

3.1.1H s h ¢ §gido \vén

C8 c . dthechi n:

B €c 1: Kich vao danh n¢: 3. Nhans\3. 1 HhosWws 1.1 H° sh
gido vién

B ‘€c 2: Trén man hinh Wit th, kich nGf{Thém m i].

B ‘€c 3: Nhp théng tin ca gido vién: Thongin cd nhanV' tri vi ¢ lam, TCCD; Ph
chh; b, DI td®; n §phanioy i

Cachnep c¢c8c th'ng tin nh€e sau:

a. Thdng tin c4 nhan:

Ho tén [11 | Nguyén Thanh Tam Dén téc [8] | Kinh
Ngay sinh [21 | o1/011985 Tén gido [91  Khéng theo tén gido nao
Giéi tinh Bl N v Qué quén 101 Tinh Hoa Binh v | Huyén Yén Thay
Trang thi CB [41 | Panglam vié v Xa Lac S§ ¥ | Khuphb, thén xém
CMININIGE ] | 856598574 La Boan vién ] La Pang vién M2 @
Email I6] | thanhtam@gmail com .
6 56 BHXH 3] = 25145652332
Bign thoa 71 | 0985256533

L€euClEc tht!ng , bdbycmiinhdn” I

o H tén:Nhdb F\ . B téntheo thong tin ghi tronglgh khai sirh.
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Ngay sinh: Nlap theo ngay sinh ghi tronglsji khai sinh.
Gi itinh: Ch n m t trong haigia tr Nam ha, .

0 Trtng thai CB: Chn trthg thai can bt ©h mg v i thong tin gido

o

vi °n Lang Hochupg ‘thng@®db hgh h €u b "M 1a
Lang lc"m vi

CMTND/TCC: Nhdb theo gy chng mi nh n’hc@p gfd ©n
nhil (hotb thTe £ n, ¢ 0}Ech)

.Email: Nnp ‘alchemai | , | € TL Yahgkhglva dgyh

nhil

ninthdd: Nhdp s L'inlod , | @ud Il ukivgs .

S S BHXH: Nhdo theo S's b[o hiwh xa h i chinh.

Dan t c: Ch n dan tc theo thdng tin ghi trong B khai sinh. Mb
" nh la dan tc Kinh.

Tongido:Chn t i n gi 8o L edbgnlht hleo. i Kh 8n
tin gi 8o n"o0o0

Qué quan: Cho phépde nhd tufnt t  T'nh/Thanh ph, Qud/huy n,
Pheg/ Xa ¢h. Sau khi chn T'nh/Thanh ph thi Qudn/huy n
thu ¢ Tnh €hiwith t ©h mgy

L" L o” n [ngviénnTjch dhii nulto.

b. V tri vi ¢ lam, TCCD (TWi chu{r ch ¢ danh)

I. Vitri vigc lam, TccD | Il Phuclp

Vi tri viéc lam

Nhém chire vu

Hinh thirc hop déng

Ngay tuyén dung

Co quan tuyén dung

Nghé nghiép khi dirgre tuyén dung
Ngach/Hang

Ma s6

1l Do tao, bdi dudng IV. Bénh gid, phan loai
[14]  Canbd quanly v Nhiém vy kiém nhiém [28] | Chon
[15] | Higu treéng v S.tiét thwe day trén tuan [29]
[16]  Hop ddng lam vigc v S tiét thirc k.nhiém trén tuin [30]
[171  05/04/2005 Da tap huan day KN séng [31] Day HSKT hoc hda nhap [32]
[18] Trudng MN Hiru Loi Day 1 budingay [33] Day 2 budi/ngay [34]

[24]  Sinh vién
[25] | Giaovién méam non hang IH

[26] V.07.02.04

V' trivi ¢ lam: chnlo% v tri ph tradch ¢ a can b, gido vién

Nhom chc v : Hiwi th theo I v trivi ¢ L« trénh

Hinhthchp “ndg:Chnlod hinhthchp “ig L vkl Lkhn
vclng t8c c- [adhwam gia L-ng b

Ngay tuyvi d n g , c h Whdunagn: tQhyFu ntgi“°yn B9~ L
t ham gilahMhxamg b

NghQnghip Kk h t tupM@ ng: Ghi ngiQnghip tcr €&k ht L €
tuywidng L i clvidnSink vién, hc sinh, céng nhan/Kkoan...
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c. Ph

0 NglthHUhg: Ctheo Quyl nlh | €hng nglchn ¢en h €
ngth trong danh séach.
M& S : HiWi th theo thongin Ngtth/ith g L &' trém
Nhi m . kiém nhim: Tich chn nhi m v kiém nhim trong danh
sach i co.
S ti/pth ¢ ddy trén tdn: Nhdp t ng S tif} gido vién &y trén tyn.
S tiJt kiém nhim trén t§n: Nhdp t ng S tiJ} gido vién &y kiém
nhi m tréntufn

o0 C8c t h?t ndphushi rk on «gtthygh ¢ sinh khuy} td h ¢
hoa nie, dy 1 bu i/ngay, dy 2 bu i/ngay. Tich ch n W cé.

chb

L Vi tri viéc lam, TCCD Il. Phy cdp Il Bao tao, béi duéng V. Danh gia, phan loal
Mivc phu cép thu hit nghé (%) 35 8500 Bac lvong [39] Bac1i v
Mirc phy cap tham nién (%) [36] Phan trém vwot khung (%) [40] | 2500
Mivc phu cép wu dai nghé (%) B3N Hé s lwong [41 234
D.bién g.trinh lwong [38] + Ngay hwéng [42] | 05/07/2005

- M_c ph chb thu hit nglp(%): Nhdp % ph chb thu hit ca can b
- M. c ph chb tham nién (%): N& % ph chb thamnién
-M. cphcegh €©u D&):Nhdpbgdph ceh €©u D«i ngh

- B&
dn”

| ehmgt Cehnd angao UL

db, i e

am, TCCD

KQ B.dwéng t.xuyén

T.d6 c.mén n.vu

T.dé LLCT

T.d6 quan Iy GD

Th.gia BD nghiép vu QLGD

Th.gia BD CBQUGV cét can

| Phy cép 1Il. Dao tao, béi dwémg V. Dénh gia, phan loa
[35] |Kha v Ngoai ngi¥ chinh [41] | Tiéng Anh v Chuyén nganh chinh [48]  Gido duc M&m non
[36] | Dai hoc s pham v T.dé D.tao N.Ngiv [42] | Trung cp v Trinh d6 chinh [49]  Daihoc
371 | Chon v Nhém C.Chi N.Ngi# [43] | Ching chi trong nuéc v Co sé dao tao [50] Co
[38] | Chon v Loai C.Chi N.Ngi¥ [44] A v Chuyén nganh khac 511 | Chu
[39] | Chon v Diém N.Ngi [45] | Diém ngoai ngr + Trinh d6 khac [52] | Trinh d6 khéc
[40] | Chon v Khung N.Lyc N.Ngi [46] |Bac1 v Qué trinh D.tao B.dwéng 53] +

T.dé tin hoc [47] | Chon

KITgu bi &€ " nhdx@én Chn K} qu Bi _dgecao nki trong
danh sach Wi th

Tr 3 n bhuyBn mén nghp v : Chnt r 3 ncdhuydh mén cao rii trong
danh sach i th

Tr 3 npludichinhtr:Chn t r dytubh cdb nikl

Tr 3 ndunlygidodc:Chn t r Jufrhly gldo d ¢ cao nix

Ngodng :Chntéenngéing ch2 nh trong dangodng 8§ch
nhém chng ch ngdd ng , oY ch ngch ngodng, khungengdh ng
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ng t €hng LWAlgdgng tlebhmgvi tr T WL ini
can b c6 2 ngéi ng tr 1én thi nkp thém théng tinngédng v t r 3 nh
vao hng qua trinh.
o Tr 3 ntmhB:Chn t r %¥mhhc cdb nhil
o Chuyénnganh:Cm chuy°n tYbheomkh L~ o t
een8§nh gilg4 phon

am, TCCD I Phu cAf I. Do tao, bbi dutng IV. Danh gia, phan loa

Danh gid vién chirc [54] | Hoan thanh tét v Gido vién day giéi [56] | Cép trrong v Khen thuéng 58+

Danh gia chuan NN CBQLIGV  [55] |+ Danh hi¢u phong téng [57] Ky luat B9+

on8&nh gi &Chnmo E€EBnh gi &8 vi°n ch
0 n & n hchg¥i NN CBQL/GV: Bdbbu cpiich nkifqu L 8§ nh _agtingg c
tiéu chi
+ ‘nvigidovinnhgp L5 ti°u ché tngmb . gdti€y H
ch2 L&nh uwitég & EFh ch n hhi ng tiéu chi (trong’s 18 tiéu
chiyphuhpvinhimy L& phonWMddEinrhg gli §
+n’iv.iHi u ‘tng,ghiénbn ‘tng €nhdb KT qu T L § n h KIYgus
I § n h _ agC5p8réncEth ¢ hi ntrén phiénpn S .
+n8&nh gu §tngH®en phién n S Gidao dc t9 n Qi hanh tac
nghi p/2.Qunlycanh Ph, ng/ n 8 YaHi @ i {8mg® fmunon.
o Gidoviendly gi i:Ch ndgpcaoniivaga nt mtd.h i
o Khen ntgh € Ctheo Qu} nlihinhthccaonkl , nt m kghen |
o Danh hiu phong kg
0o K lud

B €c 4: Kich nafGhi] '\hoan Hi

- nWs a thdng tin gido viendm kich bl "h§ h 3 nh ¢ ©ng v bglad viéh €h n
nsal”

- nWWkda thong tin giawién, b+ tich 6 vudng th g . t tEn@ido viénfn s a va tich
nut[Xda gido vién.

L ‘©u nBxoda gido vién thitm pdithxc hih x - a L §mWNN gBQE/G\ h u
(nu L ep) va iy nhiMn \A kiém nhMn ava giao vién (du c6). Ngoai ra, Au L «

nhop cac tlong tin béntronngJn h Kobn qusg§ tr3nh | __ nog
tobQ mhg, k bng, holudth.thi pAibYcac thong nay.
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312 Nhdp dam@&@nts & cehx c el
MOtl:H thnghtr chc ntdghamhins h gi § @excel.i ° n t

C § ¢ . duthec hi n: N g @dungTTi file mXu hotb TTi file m*u kémd i u excel
vQmay tinh, nlap Ii utr c t/p vao file nay vali Ién h th' ng.

Q MOET  MAM NON ANH SAO  [7an [Tt IR  E Ay FE Ay v 2 [admin] Hockyl20182019 Hwomgdin M @ HH

£ 1.Thongtintruong ~  2.Léphoc ~ =3 Nhdnsy ~ 9% 4. Hocsinh ~ 5.CSVC ~  6.Congcuhbtro ~

B® 3.1.2. Nhap danh sach nhan swtvexcel [ @  Mau diy da - Tai file mAu Tai file m&u kém di liéu
. rén fil el m

c6t tigu @& méu xa
« 4.Khéng thay ddi, thém, x6a céc cét trong file mau

Choose Files | No file chosen Chon c6t dé import | Chon tat ca

Khéng c6 ban ghi naol

n" nh dthg file excel theo yéuft sau:

s o . .
STT Ho tén E’]‘]"];‘ Ngay sinh | Trang thai CB §6 CMTND Pién thoai BS“ e ]t):: :1: Tinh Huyén
1 | Ngd Thi Van Anh N 23041984 1pang lamviec  [111111111 0978526254 14512 Kinh |Khéng | Tinh HoaBinh Huyén Da Bic
2 | Nguyén Thj Hai Anh Nit 020911970 |pang lamviec  [222222222 0978526255 14513 Kinh |Khéng |TiohHeaBinh Huyén Da Bic
5 | Nguyén Thi Phuong Anh Nit 19/05/1985  |pang lamviee  [3333333333 0978526256 14514 Kinh |Khéng |TiohHeaBinh Huyén Da Bic
4 | Nguyén Dic_Binh Nit 03/01/1979 |Dang lmvigc  |2149477148 0978526257 14515 Tay  |Khong |Tinh HoaBinh Fuyén Da Bac
5 | Nouy&n Thi Thanh Binh Nam | 30003/1979 |Pang lamviec  |965620963 0978526258 14516 Thai |Khéng |TinhHoaBinh Euyén Da Bac
6 | Pham Doan Chiém Nit 261101979 |Pang lam viec _ |218235222 0978526259 14517 Kinh |Khéng |Tinh Hoa Binh FHuyén Da Bic

. Muon
Trinh Quéc Cé N 12/08/1981 Tinh Hoa Biria .
7 | Trinh Quéc Céng am Dang lim vige  |1402091407 0978526260 14518 s |Kuone o Euryén Di Bdc
3 | Nouyén Quang Cuong Nit 06/04/1980 |Dang l3m visc 1703019704 0978526261 14519 Kinh |Khéng |Tinh Hoa Birh FHuyén Da Bic
9| Neuy?n Tién Diing Nam | 21/03/1980 |Dang lam viéc _ |525163519 0978526262 14520 Kinh |Khéng | Tinh Hoa Binh Euyén Da Bic

Trén file M4 excel, gm c §cngt rt®@ 1 ngn tliin® nthigigabaém Chig €
ding xemquacachdabhd li utit ngct L« khkai b8&o m

-Nhdp L. t ht ngbhitinmnglct ¢ - | (thong tindkbbu c pHi nhdp)

-Mts thtng ti n/jptanPogmc ognuha@tinhGrithg thai CB, Dan, tc,
Ton giao, Tnh, Huy n, Xa: G'n nhdp chinh xac theo cac thong tin danhan L' «  k h
bao £i cac sheet (GIOI_TINH, TRANG_THAI CB, DAN_TOC, TON_GIAO,
TINH).

- Phong ch: Times new Roman @ d'ng Unicode dng gt € .

L «©u Kfai b4o chinh xac théng tin giao vién va khéng cdréng Hp gi. a cac giao
vién.

Tl V fig b LFile excel 1&n pfFn mQn:
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=. 3.1.2. Nhap danh sach nhan sy tirexcel [ @ @ Mau day da v Tai file m&u Tai file m&u kém di ligu

1. Hudng ddn bat macro trén file excel miu ( Bt budc)
+ 2. Céc cdt tiéu d& mau 5 14 bat bude
3. Cac ct tiéu dé méau xanh khéng can nhap

4 Khéng thay ddi, thém, x6a cac cét tro le mau
Chon tép | Khdng cd tép nao ducc chon Chon cét d& import | Chon tit ca v Céap nhét 3

: _ s | TIOHThamh | o Theo
STT | Hotén i | CMTNDITCC Pién thoai | on | Shé (Theo | QuanHuyén (Th
0 P qué quan)
qué quan)

Pham
Naoc Bang

1 ngy NG 25/04/1991  lam 024729044 Kinh = Khéng
An viéc
Nguyén Bang

2 Thé Nam = 09/08/1988 lam 024087274 Kinh = Khéng
Anh vigc

C§& c . dthec hi n:

B €c 1: Kich vao danh nt 3Nhans /3.1 H s h n h/@.4.2 Mhdp danh sach
nhans t excel

B ‘€c 2: Kich nGt Ch nt p] LWeh n file Excel trén may tinh.
B €c 3: Kich nat T[i 1én].
B €c 4: Kich nut Cdp nhd] va xac nlah nhgp danh sach.

H thngthong bdonth danh s8ch gi §Wkiwkira’tfndanh Bachn h
gidoviénvanhp nigdgchntim c3.1H s h ¢ §gido \vén.

313T3m ki Jmh®nh s h

M6 t[: Cho phépim kim nhanh'hs h gi §@mtrdnimtsnc 8c t ht ng t
Ma gido vién, H tén gido viénngay sinhgi itinh,dant ¢, hinh th ¢ tuyw d ng...

C8§ c .  dxhec hi n:

Bec 1: Kich vao danh nt 3.Nhans /3.1 H s h n h/@a3Bmki/mh s h
nhan s

B €c 2: Nhtb thong tintimkiinvao 1 héb ¢ § og dtliru€ t €hgn g
B €c 3: Kich nafTim ki /jm].
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B2 3.4.3. Tim kiém hé so nhan sy | @ Xuét Excel S<|[F3

Ma gido vién: Ho tén gido vién: Gigi tinh: Chon
Trang thai can bé: Chon trang th v Dantoc: Chon v Vitiviéc lam: Chon
Nhém chisc vy: v Hinh thirc hop déng:

R e e P T T S

3.2 n&nh gi§ chuXn nghQ nghi  p

M6tl[rH, tr° nh” tr<€ ng qulfn IT v° th, c
CBQL/ GV tr°n chhsgikB/Jc,_ aupigo N&°n, T ki)

H H

th, ¢ hi n nhi m v, c.a gi 8o vi°n th*ng qgu

H th ng h, tr 2 c8ch nhdp chuXn L8&8nh

-C8ch 1: Nhdp t3. 2. 1t i ipdpt YL 8§ nnh, cgip8 ¢
CBQL/GV.

-C8&8ch 2: Nhdp t_3.f2i.12e Nehxdcpe IL §nthi gm_8 c h
excel.

3.2.1Nkdp L § n h Xgrigngbilp CBQL/GV

MOtI:H tf nh™ " nyqe | T L §Mmgh@nghgp GBOWGY. TUm, c
nayh tr nh " ngmhtr ct/pl § n h  gningQnghh puicho CBQL/GV.

C§& c . dthechi n:
B ‘©c 1: Ch n pHn mQn Quln ly gido d ¢ Mfm non. Kichch nm ¢ 3. Nhan s/
3.2 n§&n X nghQighi p BROL/GV.

B2 3.2. Danh gid chuin ngh& nghiép CBAL/GV 27163

Ma nhan su: Ho tén: Gidi tinh: Chon
Trang thdi can bd: Chon trang théi v Dan toc: Chon v Vi tri viéc lam: Chon
Nhém chikc vu: v | Hinh thikc hop dong: Chol
nn Hinh thirc hop KQ Tir danh gia KQ cap trén danh
STT gia M3 gido vien Trang thai Dan toc Vi tri viéc lam g P
donu chuén NN gia chuén NN
CBQUG
Vién chirc HOLV
1 0101496730 Vuong Thi Kim Anh 25/06/1987 Bang lam viéc Kinh Gido vién khong xac dinh thdi  Kha Kha
han

Vién chirc HBLV
2 B E—E‘_ 0102002924 Vurong Van Chién 18/11/1975 Nam Bang Iam viéc Kinh Gido vién khdng xac dinh thdi ~ Kha Kha
han

Vién chirc HOLV

3 E E 0101497973 Duong Thi Clic 021211974 N Dang lam viéc Kinh Gido vién khéng xac dinh thai  Kha Kha
han
) Vién chirc HOLV
4 B E& 0101498321 Nguyén Thi Thiy Dinh  06/05/1983 N Dang lam viéc Kinh Gido vién khong xac dinh thoi  Kha Kha
han
) Vién chirc HOLV
5 E E& 0101498601 Nguy&n Thi Dung 01/011978 N Dang lam viéc Kinh Gido vién khéng xac dinh thai  Kha Kha

han

B ‘€c 2:Kich bW ° ing phiangoaiciungh h SWIBTa In&8nh Xwgi § ¢
nghQnghi p CBQL/GV.

B€c3:GiaodinhWwith cactiéuchi,ni dung L §aBLlL g6 @&nifdi m
| “@mc YL "eweoTLENh Hi §Er°6 LE&nh gi §.
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B® €O SG/ DI LIEU NGANH GIAO DUC VA DAD TAO =D
Danh gia nhan sy Két qua: Ty danh gia: ; Cp trén danh gid *
Mirc dat dworc
No6i dung danh gia =
Tw danh gia Cap trén danh gia
1 Tiéuchi1 Bao dirc nha gido Tot A Chura danh gia A =
2 | Tiéuchi2 Phong céch lam viéc Kha A Chura danh gia A
3 Tiéuchi3 Phat trién chuyén mén ban than Tot A Chua danh gia A
4  Tiéuchi4 Xy dung k& hoach day hoc va gido duc theo huéng phat trién phdm chét, néng luc hoc sinh Tot A Chua danh gia A
5  Tiéuchi5 Sir dung phurang phép day hoc va gido duc theo hudng phét trién phdm chat. ning luc hoc sinh Tot A Chua danh gia A
6  Tiéuchi6 Kiém tra, danh gi theo hudng phat trién pham chédt. ning luc hoc sinh Kha A Chua danh gia A
7 Tiéuchi7 Tuwr vén va hé tro hoc sinh Tot A Chura danh gia A
8 Tiéuchi8 Xay dwng vén héa nha trudng Tot A Chua danh gia A
9§ Tiéuchi9 Thure hign quyén dan chi trong nha trudmg Tot A Chua danh gia A
10 Tiéu chi 10 Thure hién va xdy dung trudng hoc an toan, phéng chéng bao lue hoc dwéng Tot A Chua danh gia A
11 Tiéu chi 11 Tao dung mdi quan hé hop tic véi cha me hodc nguért gidm hé cila hoc sinh va cac bén lign quan Tot A Chua danh gia ¥ -

L ©u Bdubbu cpHich nkqu L § n h _ agtinggTiéa chi.

-n"iv.iH u ‘tng,ghienpbn ‘tngenhdp kIqu T L §nh JHgud.§ nk _agi §
Chp trén €th ¢ hi n trén phién pn Phong/ S.

-n 8§ nh ‘gui §nglEdn phiénfn Phong Gido & tiin Qu hanhtacnghip/2. 3 n&nh
gidchw Hi' u  { mg®Fm non.

1.Quantiithéngbdo ~ 2. Quanl§ cén b Phong ~

me 2.3.Danh gia chuén Hiéu trwéng Mam non 2 |52
Trwong: Chon trréng v Magido vién: Ho tén gido vién:
Gibi tinh: Chon v | Trang thai can bé: Chon trang thi v
Vi tri viéc lam: Can b6 quan Iy v Nhém chirc vy: Hiu trugng v
. chuan higu 6 Ma gido vién Pién thoai Email Trang thi KTy canh Kga:.éhp;: 4
e giachuinNN | (S L
B | i = g TUOnaMEMNOnDIC  gg1141005  Long Thi Thanh Huyén 201978 NG Tay 0943203298 longhuyen33@gmail.com Banglamvise  Tét
2 2 = = Z;‘:“""g MémnonThai  go010c3188  Binh Thi Dung 020021980 N&  Kinh 0968009771  dinhthidunggvmn@gmai.com Danglamvisc  Kha
3 B [ Mém non Yén Thuan 0800846364  Nguy&n ThiLan 240911982 NG Kinh 0964184684 Pang lam viec  Kha
@ | 4 B ES  MémnonMinhKhuong 0802092636  Nguy&n Thi Mai Phuong 20051980 N Kinh 0914827638 Panglamviec  Tét
@ | 5 =} B Mém non Phi Luu 0801989316 Nguy&n Thi Loan 08/0411979 N&  Tay 0986858560 ~ phuongloangv.79@gmail.com Pang lamvisc  Tét
6 E=§ . Mém non Tan Thanh 0802067251  Ta ThiDau 04011967 NG Kinh 0973898098 Dang lamviec  Tét
7 =} [ Mém non Binh Xa 0802009483 Vi Thi Kim Thoa 25041982 NG Kinh 0974223565  halinhtq08@gmail.com Dang lamvise  Kha
I E=4 5 Mém non Yén Pha 0801450061  Dang Thi My Lién 301111980 N&  Kinh 0368257199 myliengv.80@gmail.com Dang lamvisc  Tét
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B ©c 4:Kich nit[Cdp nhd] LW €4. |
3.2.2 Nhdp L8&8nh gi &8 chuXn nghQ nghi p t.

MOt[:M cnayhtr nh” " ngmhf L § nh Xagdi@ghcphcio CBQL/GV
t excel.

C8§ c .  dthechi n:

B ‘€c 1. Ch n piHn mQn Quln ly gido d ¢ Mfm non. Kich danh mc 3. Giao
vie°n/ 3.2 XpgghQmghigpi B2.20Mhu L § n h Xgrgnghilpu excel

B ©c 2: Kich nit[T[i file m»%u kémd |i" u] LW file excel mdu vQmay.

B€ec3:Nhdp fiL , E8c t i ° u c¢ahgtho MiEB vamac gtitrén file excel
nh€ sau:

-Hi " u tNh®png:8nh gi 8§ chuxn nghZ nghi Mp

-Ph- hi «&h&Er<€tmg:ch>n nhuvung ti°u ch2 (-
nhi Mm vA L_t1c¢c ph®©n c¢cl*ng LO® L8nh gi §.

-GiaovienNhop L8 nchhugin nghZ nghi Mp tp ti°u

-C8c ' ti°u ch®XtnhdKkh&,8cnugti,§ QGhr_"a Lut
dAng cho Ph:- hiMu tr_eng), Khtng L&nh gi §
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